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Topic 1 Me, Myself, and |

Must Say 5!

@ Brief Greeting
= First of all, | am very pleased to meet you.

@ Name

= My name is Richard Felts, and | am majoring in Business Administration
in at New York University.

® Applying for a position

= | am applying for a position in your company’s
Overseas Business Department.

@ Impression of Attending Interview

= | would like to use this opportunity to discuss and show my potential
contribution to your company.

® Closing
= Thank you for having me today for an interview.

% Say It Simple!

Let me start by saying that | am very pleased to meet you. My name is Elly
Smith, and | am a business major at UCLA. | am very interested in working
in your Marketing Department. | would like to explain my potential
contribution to your company during an interview. | appreciate the
opportunity to interview today.

Power Job Interview! 1



“Please make a brief introduction about yourself.”

Say It in English!

First of all, I am very pleased to meet you. My name is Richard Felts, and |
will be graduating with a B.A. degree from New York University, majoring
in business administration with a minor in sociology. | am applying for a
position in your company’s Overseas Business Department. During
college, | took several business management courses, and | also
completed a year language program in China during my sophomore year,
so | speak fluent Chinese. Also, | participated in an internship program at
this company last winter. From the experience, | learned effective time
management skills and acquired negotiation skills essential for this
position. | would like to use this opportunity to describe my potential
contribution to your company. Thank you for inviting me today for an
interview.

Power Job Interview! 2



sample 1 | “What hobbies or activities do you enjoy?”

| love mountain climbing. Since my freshman year in college, I've been
visiting Internet cafés to meet people who share my interest in climbing
mountains. Through mountain climbing, I've learned that effort and
patience are essential in achieving goals. | usually climb the mountain
near my house, and it takes about two hours to climb up and down. | feel
refreshed after mountain climbing and can release stress that | had all

week.

“If there was something that you could change

Sample 2 | about yourself, what would it be? Why?”

It takes a bit longer for me to finish a task than other people because |
always try to have my work done perfectly, looking carefully at minute
details. | want to speed up my working pace and increase my ability to
work fast. | believe | can be even more professional once | master the true
management skill . If | can combine my meticulous nature and time
efficiency, | believe the quality of my work results will improve.

Power Job Interview! 3
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